
J:\Planning\Application Packages\APPLICATION FORM\Planning Board Application Form 20251020-Color Top.docx 

Jeffery L. McCann
Supervisor 

TOWN OF GREECE 

PLANNING BOARD 

APPLICATION FORM 

1 Vince Tofany Boulevard 

Greece, New York  14612-5016 

www.greeceny.gov 

Phone:  (585) 723-2097 

Fax:  (585) 723-2442 

APPLICANT:  PROPERTY OWNER (If same as Applicant, mark “SAME”): 
(Name) 

(Applicant’s Street Address) (Name) 

(City) (State) (ZIP Code) (Street Address) 

(Phone) (Fax) (City) (State) (ZIP Code) 

(E-mail) 

Note:  An application made by the agent of an owner must be accompanied by a nonreturnable copy of an instrument that conveys the right to represent the owner(s) of the property for which an application is made.  
Such instrument may be in the form of power of attorney, a lease agreement, authorization by contract, or a purchase contract. 

CONTACT PERSON:  
(Name) (Phone) (Fax) (E-mail) 

PROJECT LOCATION:  CURRENT ZONING:  
(Street Address, or Distance and Direction to Nearest Intersection) 

TAX MAP NUMBER(S):   

APPLICATION FOR: [   ] Concept Plan Review [   ] Site Plan [   ] Minor Improvement Plan [   ] Change of Lot Line [   ] Residential Site Plan 

[   ] Preliminary Plat  [   ]  Final Plat   [   ]  Historic Preservation Overlay SUP  [   ] EDIO Referral  [   ] Modification of Previous Approval [   ] Other (Describe below) 

(Brief Description of Proposal, including Subdivision Name & Number of Lots, if Applicable) 

DISCLOSURE:  As defined by New York State General Municipal Law, Section 809, an officer or employee of the Town of Greece shall be deemed to have an 
interest in an application when he or she, his or her spouse, or their brothers, sisters, parents, children, grandchildren, or the spouse of any of them:  (1) is the 
applicant; (2) is an officer, director, partner or employee of the applicant; (3) legally or beneficially owns or controls stock of a corporate applicant or is a member 
of a partnership or association which is applying; or (4) is a partner to an agreement with such an applicant, expressed or implied, whereby he or she may receive 
any payment or other benefit upon the favorable approval of such application. 

Pursuant to the provisions of New York State General Municipal Law, Section 809 (Please check one of the following): 

[   ] There is (are) no person(s) who have an interest in this application. 

[   ] There is (are) person(s) who have an interest in this application.  (On a separate sheet of paper, to be attached to this application form, indicate the name(s) 
and address(es) of such person(s), the nature and extent of the relationship to the applicant, and the nature and extent of the interest in the application.) 

SWORN STATEMENT:  As applicant or legal agent for the above-described 
property, I do hereby swear that all statements, descriptions, and signatures 
appearing on this form and accompanying materials are true and accurate to 
the best of my knowledge. 

(Owner or Applicant — PLEASE PRINT) 

(SIGNATURE of Owner or Applicant) 

 Subscribed and sworn to before me 

This    day of   , 20 

(Notary Public) 

DO NOT WRITE IN THIS SPACE (For Office Use Only) 

Date Received:  By:  Fee:  $ Receipt No.:  

Decision:  Date:  



Planning Board Application Review Procedure 

 Summary of Procedures 

1. Planning Board application materials and standards.  Project drawings should adhere to relevant application
guidelines and standards including but not limited to Site plan/Subdivision Guidelines, Town of Greece Specifications
for Construction of Roadways and Utilities, Town of Greece Landscape Guidelines, etc.  Specific application forms,
guidelines, and checklists are available from the Planning Board Secretary and on the Town’s website.

2. Application submittal.  In order to ensure proper coordination and tracking of your application, all application
materials including the original application, all revised drawings/reports, and all correspondence are to be submitted
to the Planning Board Secretary in the Planning and Economic Development Department.  The Planning Board

Secretary will distribute application materials to the appropriate Town staff for review and track the progress of the
review.  Incomplete applications and/or application materials may be rejected.  Applications should include a
completed checklist and drawings must be folded to 8 ½ inches x 11 inches or smaller.

3. Initial staff and agency review.  Your application will be distributed for review by Town departments and county
agencies prior to your scheduled appearance before Planning Board.  Applicants are encouraged to wait until they
receive comments from all departments and agencies, and in most cases until after their first Planning Board meeting,

before revising the plans.  You are encouraged to keep in close contact with the Planning staff regarding the timing of

drawing revisions.

4. Planning Board meetings.  Regardless of the status of the staff and other agency review, applicants generally are
encouraged to appear at the first scheduled Planning Board meeting so that they can get input from the board and
the public.  Most applications require more than one Planning Board meeting.  In such cases, the Board will continue
the discussion to a specific future meeting date in order to allow additional time for necessary revisions to be submitted
and reviewed by the appropriate staff and other agencies.

5. Revisions.  The applicant must submit copies of the revised drawings to the Planning Board Secretary before 5:00
p.m. on the Monday of the week prior to a scheduled Planning Board meeting (i.e., nine (9) days before the scheduled
meeting).  The applicant should check with the Planning Board Secretary to determine how many copies of the revised
drawings must be submitted.  Submissions of revised drawings must include two (2) copies of all supporting materials
(e.g., reports, responses to staff review comments, etc.).  Planning will distribute the revisions and comment
responses to the appropriate staff.  If revisions are needed but cannot be provided in time, the applicant should
contact the Planning staff to discuss postponing the scheduled appearance at the Planning Board meeting.  The

applicant must request, in writing, postponement of the appearance at the Planning Board meeting.  It is the

applicant’s responsibility to address all Town staff and other agency issues prior to a Planning Board decision.  Failure
to resolve outstanding issues may delay the Planning Board decision.

6. Conditional Planning Board approval.  Pursuant to New York State Town Law, the Planning Board may approve,
approve with modifications, or disapprove an application.  The Planning Board approval resolution will generally contain
conditions that must be satisfied prior to final approval.

7. Final staff review (“pre-mylar” review).  Following the post-board-approval meeting, the applicant must make a
submittal to the Planning Board Secretary for final review.  Subsequent rounds of review may be necessary and your
timely and complete response is needed in order to avoid delays.  Always call before you submit materials for review.
Materials required for this submittal include, but are not limited to:

a) Revised drawings – seven (7) complete sets

b) Revised reports (including drainage reports, SWPPPs, traffic analyses, etc.) – two (2) copies of each

c) Draft easements/agreements as necessary (including text, maps, and legal descriptions, in draft form, unsigned,

and using Town templates)

8. Final approval (Approval Signatures).  After all conditions of Planning Board approval and remaining staff and
other agency comments are addressed satisfactorily, Planning will instruct the applicant to submit Mylar originals to
the Planning Board Secretary for distribution to the appropriate staff for final approval signatures. Each Mylar original
must bear the signature, in black ink, of the applicant.  Planning will notify the applicant’s representative when signed,
approved Mylar originals can be retrieved.



9. Distribution of signed, approved plans.  After the Town staff has signed the Mylars and the applicant has retrieved 
them, the applicant must provide the following to the Planning Board Secretary: 

a) Paper prints (folded) of the plans, bearing all required approval signatures, including those from state and/or county 

agencies.  In the case of a subdivision plat, the prints must bear the liber and page at which the plat was recorded 

in the Office of the Monroe County Clerk, along with the date on which the plat was recorded.  The number of prints 
will depend on the type of approval (i.e., subdivision, site plan, minor improvement plan).  The Planning Board 
Secretary will inform the applicant of the number of prints required. 

b) A digitally scanned copy of the plans, bearing all required approval signatures, including those from state and/or 
county agencies.  In the case of a subdivision plat, the prints must bear the liber and page at which the plat was 
recorded in the Office of the Monroe County Clerk, along with the date on which the plat was recorded.  The digital 
file must be in Tagged Image File (“.TIF”) format at a minimum resolution of 400 dpi. 

c) For each easement for public drainage areas and/or infrastructure, two (2) signed, original easement documents 
and one (1) photocopy of the signed document.  Planning will keep a photocopy of each easement in the Planning 
Board file, and forward the originals to the Department of Public Works, Engineering Division; the Town will record 
the easements. 

d) For each memorandum, restriction, or agreement that is required to be recorded in the Office of the Monroe County 
Clerk, one (1) photocopy of the fully executed and recorded document bearing proof of filing. 

e) After Planning has received all required prints and other documents, as described above, the prints of the final, 
signed plans will be stamped “OFFICIAL COPY” in red, and will then be distributed to Town departments (Planning, 
Technical Services, and DPW/Engineering).  No building permits will be issued, and no pre-construction meetings 
will be scheduled, unless and until the stamped prints have been delivered to Technical Services and 
DPW/Engineering. 

10. Pre-construction meeting:  In order to begin construction on a Planning Board approved project, the developer 
must contact the Engineering Department to schedule a Pre-construction meeting.  The DPW representative will check 

with The Town Clerk and Development Services to verify that all their concerns have been resolved and notify the 
building department of the time and location for the meeting.  The developer or his engineer will arrange for State 
DOT, County DOT, the contractor, utility companies, and any other party with an important role in the site development 
to attend.  In order to schedule the pre-construction meeting, the following items must be completed: 

a) Approved Plans:  Town representatives should have in their possession a copy of the plans provided by the Planning 
and Economic Development Department and stamped “OFFICIAL COPY” in red. 

b) Engineer’s Estimate for Letter of Credit:  A detailed draft Engineer’s Estimate (as described in the Town 

Construction Specifications) should be submitted to the Engineering Department for the cost of all dedicated facilities 
(roadways, sidewalks, sanitary sewers, storm sewers, and water supply), Stormwater Management and both 
temporary and permanent erosion and sedimentation control measures. 

c) Financial Instrument, Title, Declaration:  After the Engineer’s Estimate is accepted by the Engineering 
Department, the developer is directed to arrange for an appropriate financial instrument, (cash, letter of credit, etc.) 
to be provided to the Town Clerk.  In addition to the Financial Instrument, the following documents should also be 

provided to the Town Clerk: 

• Attorney’s Certificate of Title or Copy of the deed with certification of filing in the Monroe County Clerk’s Office; 
and 

• Tax Search; and 

• Two original Applications for Approval of Plat forms; and 

• Signed Owner’s Declaration stating that the: 

• owner will install the required improvements at their own expense; and 

• streets and infrastructure will be dedicated; and 

• property is not subject to flood. 

Once all paperwork has been reviewed for completeness, the Town Clerk will request Town Board authorization to 

accept the financial instrument and sign the Application for Approval of Plat (2 originals). 

d) Storm Water Pollution Prevention Plan (SWPPP) and Notice of Intent (NOI): 

• A SWPPP prepared to requirements stated in the Town Storm Water Law and the current NYSDEC permit 
requirements. 

• SWPPP Acceptance Form, signed by the Town’s Storm Water Management Officer. 

• Developer must submit an NOI, along with the signed SWPPP Acceptance Form, to the NYSDEC for a Stormwater 
permit, if required by the size and scope of the project. 

11. Commencing Construction:  Following a pre-construction meeting and the acquisition of all necessary permits, site 

work may proceed.  During the entire life of the Stormwater permit, periodic (as required by the NYSDEC Stormwater 
permit and the Town Stormwater Law) SWPPPP inspection reports are to be submitted electronically to the DPW. 
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CONCEPT PLAN 
CHECKLIST 

To be completed by the applicant and submitted with the application.  Applications not accompanied by a completed 
checklist, or missing materials specified in the checklist, may be considered incomplete. 

 
 
 Project name ________________________________________________________________________________ 
  
 Project location ______________________________________________________________________________ 
 
 Applicant Name  _____________________________________________________________________________ 
 

 
 Completed, signed and notarized application form 
 Check in correct amount (see fee schedule) 
 Permission from property owner if not same as applicant (letter or signed sale contract) 
 Correct number of drawing sets, stamped by the appropriate licensed design professional (15 folded prints).  

Plans should include the following: 
 Project location map showing subject property and Applicant’s entire adjacent holdings, and properties, 

subdivisions, streets and easements within 500 feet of the Applicant’s property under consideration 
 Drawing title block 

 Project title and street address 
 Applicant’s name and address 
 Name, address, phone number and e-mail address design professional 
 Seal and signature of licensed design professional 
 North arrow 
 Plan scale 
 Zoning district of subject property and all adjoining properties 
 Zoning table including existing and proposed setbacks, lot area, lot coverage, parking requirements, etc, 

as applicable 
 Existing and proposed buildings with number of floors and gross square-footage labeled 
 Existing and proposed property boundaries 
 Existing and proposed roads and infrastructure 
 Parking areas and walkways 
 Site access 
 Grading (existing and proposed) 
 Utilities (existing and proposed) 
 Storm water management 
 Path of drainage from site to free-flowing bed and stream 
 Buffering 
 Watercourses, wetlands, flood zones, coastal erosion hazard areas 
 Adjoining structures and land uses 
 Limit of clearing shown 
 Conceptual architectural elevations 



Jeffery L. McCann 

Supervisor 

TOWN OF GREECE 
PLANNING & ECONOMIC DEVELOPMENT 
1 VINCE TOFANY BOULEVARD    ●    GREECE, NEW YORK  14612-5016 

www.greeceny.gov 

Applicant Permission Form 

I,  , hereby  [   ]  GIVE   [   ]  DO NOT GIVE 
(Print Name) (Please check one) 

permission for representatives of the Town of Greece to visit my property located at 

 for the purpose of obtaining information 

related to pending applications before the Town of Greece.  This permission allows 

authorized representatives of the Town of Greece to collect data pertaining to the 

application, including but not limited to measurements, photographs and other 

information pertinent to my application.  This permission shall expire when the board 

having jurisdiction over such applications renders its decision. 

Applicant Signature 



 
Jeffery L. McCann 

Supervisor 
 

  

TOWN OF GREECE 
PLANNING & ECONOMIC DEVELOPMENT 

1 VINCE TOFANY BOULEVARD    ●    GREECE, NEW YORK  14612-5016 
www.greeceny.gov 

 

 
 

Letter of Authorization 
 
Date: ___________ 
 
 
I, ______________________, hereby authorize ______________________ 
to act on my behalf regarding my application to the Planning Board. 
 
 
Property Address:_______________________________________________ 
 
Property Owner Signature:________________________________________ 
 
 
 
This authorization includes but is not limited to submitting the application, 
attending public hearings and all correspondence related to this matter. 



2026 
TOWN OF GREECE 

PLANNING BOARD MEETING SCHEDULE 
1ST AND 3RD WEDNESDAY – 7:00 PM (Note exceptions, below) 

DEADLINE DATE  MEETING DATE 

December 8, 2025 January 7, 2026 
December 22, 2025 January 21, 2026 
January 5, 2026  February 4, 2026 
January 5, 2026  February 18, 2026 
January 19, 2026  March 4, 2026 
February 2, 2026  March 18, 2026 
February 23, 2026 April 8, 2026 
March 9, 2026  April 22, 2026 
March 23, 2026  May 6, 2026 
April 6, 2026 May 20, 2026 
April 20, 2026  June 3, 2026 
May 4, 2026 June 17, 2026 
May 25, 2026  July 8, 2026 
June 8, 2026 July 22, 2026  
June 22, 2026  August 5, 2026 
July 6, 2026  August 19, 2026 
July 20, 2026 September 2, 2026 
August 3, 2026  September 16, 2026 
August 24, 2026  October 7, 2026 
September 7, 2026 October 21, 2026 
September 21, 2026 November 5, 2026 (Thursday) 
October 5, 2026  November 18, 2026 
October 26, 2026 December 9, 2026 
November 23, 2026 January 6, 2027  
December 7, 2026 January 20, 2027 



TOWN OF GREECE PLANNING BOARD 
APPLICATION FEE SCHEDULE 

EFFECTIVE: JANUARY 17, 2025 

Applicant Name: 

Project:    

Project Address: 

APPLICATION TYPE* 
FEE 

CODE 

BASE 

FEE 

SCALE 
MULTIPLIER 

TOTAL 

FEE 

 Concept Plan   PLB-CONCP $125 None $125 

 Subdivisions / Resubdivisions 

 Change of Lot Line   PLB-CHGLTL $200 None $200 

     Plat, Preliminary $1500 $5 / dwelling unit Base + $5 / dwelling unit 

     Plat, Final $550 $5 / dwelling unit Base + $5 / dwelling unit 

     Plat, Final – Conveyance Only (3 lots or less) $300 None $300 

 Minor Improvement Plan   PLB-MIRP $300 None $300 

 Site Plan 

 0–25,000  sq.ft. $1500 None $1500 

 25,001-50,000  sq.ft. $2000 sq.ft. x $0.020 Base + sq.ft. x $0.020 

 50,001-100,000   sq.ft. $2500 sq.ft. x $0.025 Base + sq.ft. x $0.025 

 100,001 +  sq.ft. $3000 sq.ft. x $0.030 Base + sq.ft. x $0.030 

 Multi-Family Residential $1500 $5 / dwelling unit Base + $5 / dwelling unit 

 Parking Area Expansion (more than 20 spaces)   PLB-PAEX $500 None $500 

 Land Disturbance exceeding 1.0 Acre   PLB-LNDD $500 None $500 

 Telecommunications Antenna   PLB-TTAP $1000 None $1000 

 Re-approval/Waiver of Previously Approved (no changes)   PLB-REAPP1 $350 None $350 

 Modification of Previous Approval (changes proposed) $350 None $350 

 Extension of Approval   PLB-EXTAPP $  75 None $  75 

 Single-lot Residential Site Plan (each lot)   PLB-SLRSP1 $325 None $325 

 Historic Preservation 

  Certificate of Appropriateness   PLB-HPCA $200 None $200 

  Local Landmark Designation   PLB-HPLL $200 None $200 

  HPOD Special Use Permit   PLB-HPSU $200 None $200 

  Administrative Transfer of HPOD Special Use Permit   PLB-HPAT $125 None $125 

 Floodplain Management Appeal/Variance   PLB-FLOOD $125 None $125 

 Sidewalk Waiver - Single-Family Residential   TB-SDWK N/A None $1000 Per Lot 

 Sidewalk Waiver - Multi-Family and All Other Development N/A  $100 Per Linear Foot $100 Per Linear Foot 

 (Linear Feet / Lots / Sq.Ft. / Units) X  (Multiplier) $ 

+ Base Fee $

+ Total Fee $ 

  ** Round to nearest dollar 
* Does not include Building Permit Fees or other agency fees

 MAKE CHECKS PAYABLE TO:  TOWN OF GREECE 

 MASTER CARD AND VISA ACCEPTED 
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