TOWN OF GREECE

PLANNING & EcoNoMIC DEVELOPMENT
OFFICE OF COMMUNITY DEVELOPMENT

Jeffery L. McCann

Supervisor

Dewey Avenue Commercial Fagade Improvement Program

Program Guidelines & Application Package

This program is funded through the
U.S. Department of Housing and Urban Development (HUD)
Community Development Block Grant (CDBG) Program.
All projects must comply with applicable federal requirements.




Program Purpose

The Dewey Avenue Commercial Fagade Improvement Program encourages private investment
in commercial properties through matching grants for exterior improvements that enhance the
appearance and economic vitality of the Dewey Avenue commercial corridor.

Program Overview

The Program provides matching grants for eligible exterior improvements to commercial
properties located within the designated program area. The Program is intended to support local
businesses, encourage private investment, and enhance the aesthetic appeal of the Dewey
Avenue commercial corridor.

Program Area

The designated program area encompasses the Stone Road portion of the Dewey Avenue
Mixed Use Zoning District as depicted on the Official Zoning Map of the Town of Greece (area
in pink below).
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Program Highlights
e Matching grant requiring a 50% applicant match
Maximum grant award of up to $10,000
Exterior improvements only
Reimbursement-based funding
Rolling application process
Funding available until exhausted
All awards are subject to the availability of funding and approval by the Town of Greece.
Approved projects must enhance the aesthetic appeal of the Dewey Avenue Corridor.

Eligible Applicants
Applicants must meet the following requirements:
e Own an eligible commercial property within the designated program area.
Lease an eligible commercial property and have landowner permission.
Be current on all property taxes.
Have no outstanding property or building code violations.
Obtain all required permits and approvals.
The property must be actively occupied by a commercial business or intended for
commercial occupancy following completion of the project.

Eligible Improvements
Eligible improvements may include, but are not limited to:
o Exterior fagade/storefront rehabilitation
Window and door replacement or rehabilitation
Exterior lighting improvements
Signage improvements
Permanent awnings and architectural features
Other exterior building improvements that enhance the aesthetic appeal of the Dewey
Avenue Corridor as may be determined by the Town of Greece.

Eligible costs may include labor, materials, contractor services, and other Town-approved
construction costs directly related to eligible improvements.

All improvements must complement the architectural character of the building and the Dewey
Avenue commercial corridor. The Town may require modifications to proposed materials, colors,
signage, lighting, landscaping, or other design elements as a condition of approval.

Ineligible Improvements
Program funds may not be used for:
e Interior renovations
Routine maintenance
Temporary improvements
Furniture, equipment, inventory, or supplies
Permit or variance fees
Taxes, insurance, legal expenses, financing costs, or other operating expenses
Improvements started before written grant approval
Correction of outstanding code violations
Roof replacement, unless specifically approved as part of a broader fagade improvement
project
e Parking improvements
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Portable signs or temporary banners
Work performed by the applicant, unless specifically approved by the Town
Any other expense determined by the Town to be ineligible

Program Requirements

Funding is provided on a reimbursement basis.

Work may not begin until the applicant receives written authorization from the Town.

No work may begin until all applicable environmental review requirements have been
completed.

Applicants are responsible for obtaining all required permits and approvals.

Contractors must be properly licensed and insured, as applicable.

Applicants must obtain and submit at least two itemized contractor bids or written cost
estimates for the proposed work..

The Town may inspect the property and project before, during, and after construction.
Projects must be completed within twelve months of approval unless the Town grants a
written extension.

Work must be completed in accordance with the approved project scope, plans, estimates,
and applicable codes.

The Town reserves the right to approve, partially fund, conditionally approve, or deny an
application based on eligibility, project impact, project readiness, compliance with program
requirements, and the availability of funding.

Submission of an application does not guarantee funding.

Project Completion
Approved projects must be completed within twelve months of the date of approval unless the
Town approves a written extension.

Failure to complete the approved project, follow the approved scope of work, or comply with
program requirements may result in cancellation of the award, denial of reimbursement, and/or
repayment of grant funds.

Application Process

1.

2.

Submit an Application

Submit a completed application and all required supporting documentation.

Staff Review

Town staff will review the application to determine whether the applicant, property,
proposed improvements, and costs meet Program requirements.

Project Approval

Approved applicants will receive a written award and authorization to proceed.
Applicants may not begin work before receiving written authorization.

Complete the Approved Project

Complete the project in accordance with the approved scope of work and all applicable
requirements.

Request Reimbursement

Submit a complete reimbursement request with all required documentation.

Final Inspection and Payment

Following final inspection and approval, the Town will process reimbursement for
eligible, documented, and approved project expenses
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Applicants will receive reimbursement only after the Town verifies that the approved work has
been satisfactorily completed and all required documentation has been submitted.

Reimbursement
Reimbursement requests must include:

Final paid invoices

Proof of payment, such as canceled checks, bank statements, or other acceptable
documentation

Before-and-after photographs

Copies of required permits and approvals

Evidence that all required inspections have been completed

Any additional documentation requested by the Town

The Town may inspect completed work before approving reimbursement.

Only costs included within the approved project scope and incurred after written authorization
from the Town will be considered for reimbursement.

Program Administration

The Town of Greece reserves the right to revise these guidelines as necessary to ensure
compliance with applicable federal regulations, funding requirements, and local program
objectives.

The Town of Greece does not discriminate on the basis of race, color, religion, sex, disability,
familial status, national origin, age, or any other protected class.

Questions?

Town of Greece

Planning & Economic Development
Office of Community Development
1 Vince Tofany Boulevard
Rochester, New York 14612
Phone: 585-723-2344

Email: mbetters@greeceny.gov
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Application Form

Applicant Information

Business Name:

Applicant Name:

Property Address:

Mailing Address:

Phone Number:

Email Address:

Property Owner, if different:

Relationship to Property

1 Property Owner
[l Tenant
[l Authorized Representative

Project Information

Project Description

Building Information

Year Constructed:

Building Square Footage:

Number of Commercial Tenants:

Is the Property Currently Occupied?

[l Yes
[l No

Current or Intended Business Use:
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Project Budget and Schedule

Total Project Cost: $
Grant Amount Requested: $
Applicant Match Amount: $
Projected Start Date:
Projected Completion Date:

Proposed Improvements

Check all that apply:

U
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Facade/storefront rehabilitation

Windows or doors

Exterior lighting

Signage

Permanent awnings or architectural features
Other:

Required Documentation Checklist

Completed and signed application

Project narrative or detailed description

At least two itemized cost estimates or contractor bids/quotes for the proposed work
Property photographs showing existing conditions

Written property owner authorization, if applicable

Property tax verification

Completed W-9 form

Business description

Preliminary plans, drawings, material samples, or specifications, if applicable
Additional documentation requested by Town staff
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Applicant Certification

| certify that all information provided in this application and its supporting documentation
is true, complete, and accurate to the best of my knowledge.

| understand that submission of an application does not guarantee funding. | further
understand that no work may begin before written authorization is issued by the Town of
Greece and that reimbursement is contingent upon completion of the approved work
and compliance with all Program requirements.

| authorize the Town of Greece and its representatives to inspect the property and verify
information associated with this application and the proposed project.

Applicant Signature:

Printed Name:
Title:
Date:

Property Owner Certification

Complete if the applicant is not the property owner.

| certify that | am the owner of the property identified in this application and authorize
the applicant to submit this application and complete the proposed improvements,
subject to Town approval and all applicable Program requirements.

Property Owner Signature:

Printed Name:

Date:
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