Town of Greece
Community Room Reservation Rules

By reserving a community room in Greece Town Hall, the undersigned is agreeing to abide by the
following rules for this reservation and any future reservation of a community room.

e The community rooms are made available for Greece community not-for-profit use only. The
rooms may not be used in furtherance of a financial gain.

e Reservations are generally provided on a first-come, first-served basis, but all final
determinations as to reservations and scheduling are in the full discretion of the Town.

e No food or drinks, other than water, are permitted in the community rooms. No smoking is
allowed on Town Hall Campus.

e No person or organization may occupy a community room outside of the times reserved and
approved by the Town.

e Any damage to a community room must be reported to the Town immediately. The individual or
organization that reserved the room while the damage occurred is responsible for reimbursing the
Town for the cost of repairs.

e Any and all uses of the community rooms must be in accordance with all applicable local, state
and federal laws, rules and regulations.

e All determinations as to whether use of a community room is appropriate and in accordance with
these rules shall be in the full discretion of the Town. The Town may revoke any reservation and
prohibit any future reservations at its discretion.

By signing below, the undersigned is acknowledging that they have received these rules and will
be responsible for ensuring that the rules are followed by each person present during their community
room reservations.

Signature:

Print Name & Phone Number:

Organization: (if reserving a room on behalf of an organization)

Date Needed & Time:

Number of People & Room Set-Up:

Email:
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